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MunucrepcTBO 00pazoBaHUs ~ e“'s‘h?él"B(\E\P}KI{EHO
Pecny6nuku benapycs Yupexnenue

obpazoBanHus «[ poAHEHCKHH
roCyapCTBEHHbBIM YHUBEPCUTET UMEHHU
Suxu Kynanen JIuackuit Konnemx

[TOJIOXKEHHME

22.01.2014 Ngéj
r.JIuga

OO otneneH|H IIEeKTPOHUKH

JInackoro Koynemka yupesk/ieHust o0pa3oBaHus
«I'poiHEHCKHH rOCy1apCTBEHHbBIN YHUBEPCUTET
uMeHu SHku Kynaisn

1. OBILHME ITOJIOXEHM A

1.1.  Tlonoxxenue o0 oTAe/IeHUH 3NEKTPOHUKH JIMACKOTO KOJUIemKa yUperKAeHUS
oOpazoBanns «1' POAHEHCKAN TOCYNAapPCTBEHHBLI YHUBEPCUTET WMEHHM SHKU
Kynane» (mamee - 1mosiokeHWe) paspaboraHo Ha ocHoBaHuu Kojaekca
Pecnybnuku bBenapyce 00 obpasoBanuu, [lonoxkeHHs o Komnemxe M HHBIX
HOPMAaTUBHBIX IIPABOBBIX aKTOB.

1.2.  OrtneneHue 37eKTPOHUKY (Jlanee - OTJIeJIEHUE) SABJISETCS] OPraHU3al[MOHHO-
aJMUHHUCTPaTHBHBIM CTPYKTYPHBIM MoJipa3ieIeHueM KOJLIE/Ka,
obecrieyMBalOIIMM  Y4eOHYIO, BOCIIUTATEJIbHYIO " UJEO0JIOTHYECKYIO
NesITeNIbHOCTh, @ TaKKe MeTOAMYecKylo paboTy B paMKax IOJrOTOBKH
CMELMATHUCTOB CPEHErO CIIELHUAIBLHOI0 00pa3oBaHus.

1.3.  OrtneneHue oCyILLECTBIISIET MOAIMOTOBKY CIELIMAIIUCTOB 10 CIIELUATBHOCTAM:
- 2-40 02 02«DneKTpOHHbIE BBIYUCIUTEIbHBIC CPEICTBAN;

- 2-380131«IIpou3BoAcTBO W TeXHU4YeCKas OHKCILUTyaralus HOpuOOpoB U
armapaToB».

1.4. Ortpenenne co3gaercs MNOpH HalMuud He MeHee 150  ywammxcs,
obyuaromuxcs Mo gHeBHOU Gopme oOydeHwHs.

1.5. Ortpenenne KoJuleKa OTKPBIBA€TCS, PEOPraHU3YeTCs] U JIMKBUIUPYETCS
NPUKA30M JUPEKTOPa KOJIIeIKA.

1.6. PecypcHoe ofecrneueHne [IesTENILHOCTH  OTHesieHUs  ((pUHAHCOBOE,
9KOHOMHYECKOE, MaTepUATBHO-TEXHUYECKOE, COLIMATIBHO-OBITOBOE)
OCYILECTBJISIETCS B YCTAHOBIEHHOM B KOJUIEXKE MOPSAKE COOTBETCTBYIOLIHMHU
NoJpa3JIeJICHUsIMA KOJUIE[’)Ka 3a CYeT OFOJUKETHBIX M BHEOIOMKETHBIX CPEACTB
KOJJIe/)Ka B COOTBETCTBUHU €KEr0JJTHO YTBEPKIAEMBIM OO KETOM.
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1.7. B cBoeil pedATeNbHOCTH OTHAeNeHUE pyKoBoAcTByeTcss Koaekcom
PecnyOnnku benapych 00 obpasosanuu, [lonoxenuem o Kosemxe, HACTOSIIIUM
MOJOXKEHUEM, UHBIMU HOPMATHBHBLIMH I[PAaBOBBIMM aKTaMH, a TaKXke
pemienusiMu  CoBeTa KOJIEIKa, NpUKa3aMUd KU PACHOPSDKEHUSIMU JIHUPEKTOpa
KoJUIePKa, MUCCHEH, IOJMTUKOH, CTaHJapTaMHU KOJUIeKa, sIBISIOLMMUCS
00s13aTeIbHBIMU JJI1 UCIIOJTHEHUS OTACJICHUEM.

2. OPTAHM3AIIMOHHAA CTPYKTYPA

2.1. PykoBOACTBO IEATENBHOCTBIO OT/JEIIEHUEM OCYIIECTBIAET 3aBEAYFOLIUH
OTIENCHHEM, Ha3HA4YaeMbIM [PHKa30M JUPEKTOpa KoJulemKa K3 d4ucia
pabOTHUKOB, UMEIOIMX BbICIIee 00pa3oBaHue (10 MPOGUII0 OTAEIeHHs) U OIBIT
yueOHO-MeTOu4eCcKOi paboTel. B oTenbHbBIX ciaydyasx pyKOBOACTBO OTAEIECHUEM
MOTYT OBITH BO3JIOXKEHO Ha pabOTHHUKOB, HMEIOLIMX BhICIIee 00pa3oBaHuUeE
HEe3aBUCUMO OT NPOUIs CIeLHMaJIbHOCTEH, UMEIOLMXCS Ha OTACICHHUH.
2.2. Ha mepuom OTCYTCTBHS 3aBEIyIOLIEr0 OTHEIEHHEM €ro (yHKIUH
BBITIOJIHSIET 3aBeAYIOLINH HHBIM JHEBHBIM OT/EJICHUEM.
2.3. B cOOTBEeTCTBHM C OpPraHU3aLMOHHOW CTPYKTYpPOH KOJUIE[Ka 3aBeIyFOLLIUN
OTJeJICHHEM  KypupyeT paboTy uLuKiIoBoM komuccnu (mamee - LK)
nperiofaBarenaeil CrelIMCUUILUIME 110 crienuanbHOCTIM 2-40 02 02«DneKTpoHHbIe
BhIYMCIUTENbHBIE cpeacTBa» U 2-380131«lIpon3BoacTBO M TeXHUYECKas
JKCIUTyaTtauuss mpuOoOpoB M anmapatoBy». JlesTEeIbHOCTh IUKIOBOH KOMHCCHH
onpenensercs [lonoxenuem o LIK.
2.4, B coorBercTBUM ¢ y4eOHBIMH IUIaHAMM CIELHUAIBHOCTEH 3aBeIyIOIIUi
OTJieJIeHHEeM KypHupyeT paboTy y4eOHbIX kKaOWHETOB U JJabopaTopuii:
= 3JIEKTPOPATUOUIMEPEHHUN;
= BTOPUYHBIX HMCTOYHMKOB IIMUTAHWS, METONOB U CPEICTB
U3MEpPEHUsl, OJJIEKTPOHHOM TEXHWKH, OJIEKTPOPAJHOIIEMEHTOB MU
YCTPOMCTB (DyHKLIMOHATIBHON 3JI€KTPOHUKH, PaJHOIEKTPOHUKH;
= MaTepUaoBeICHUS, JIOTAYECKOro IIPOEKTUPOBAHUS,
NPOEKTUPOBAaHUS  LUMPOBBIX  YCTPOHCTB  HA  HHTErpaJibHBIX
MHUKpPOCXeMax, KOHCTPYUPOBaHHUS U HAIKHOCTHU MPpUOOpPOB;
- OJIEKTPOHHBIX BBIYUCJIUTE/IBHBIX CpPEIACTB, CUCTEM U CETEH,
KOHCTPYHPOBAHHUSI W  TEXHOJOIHMU IIPOU3BOACTBA  DJIEKTPOHHBIX
BBIYMCIIATEIBHBIX CPEICTB.
2.5. JlearenpHOCTh y4eOHBIX KaOuHeTOB W JjabopaTopuii  omnpeaensercs
[TonoxenueM 00 yueOHOM KabuHeTe (J1abopaTtopumn).

3. OCHOBHbBIE LIEJIM U1 3ATAYUA

3.1. K OCHOBHBIM LIEJISIM OTHOCSTCS:
3.1.1. Peamuzaumss Muccun, Bunenus, Ilonutuku, TpeGoBaHMN CTaHIAPTOB
CHUCTEMBI MEHEI)KMEHTa KOJLJIe/IKa B Mpejiesiax CBOMX IMOJHOMOYHH.




3.1.2. CTpyKTypHpOBaHHE BCEX BUIOB y4eOHOH HEATEIBHOCTH BO B3aWMOCBS3H C
3asBJICHHBIMHU LIEJISIMU KOJLJIeKa.
3.1.3. Oprasuzanus MOArOTOBKY y4allluXcs 110 CIIeHUaTbHOCTH.
3.1.4. BocriuTaHHe COLMAIBHON 3PEJIOCTH Y4alllMXCs, CIIOCOOHBIX W T'OTOBBIX K
TIOJTHOIIEHHOMY  BBITIOJIHEHHUIO OCHOBHBIX JIMYHOCTHO-POJIEBBIX (DYHKIHH B
ob1ecTse.
3.2.0cHOBHBIE 3a7]a4M OTIEJICHUS:
3.2.1.Opranuzanus 1 OCyLIeCTBICHHE YUeOHONH U METOANYECKON PadOTHI.
3.2.2.0nepaTUBHOE YIpaBICHHE U PEryJIMpoBaHre 00pa3oBaTelIbHbIM [IPOLIECCOM.
3.2.3.Co3aHue yCIOBUH AJIS:

- IOATOTOBKH  KBaTU(MOUIMPOBAHHEIX, MPO(GECCHOHABHO KOMITETEHTHBIX
CHELMAIIUCTOB;

- YCIELIHOT0 YCBOEHHUS 00yJaroUMH yUeOHBIX TPOTPaMM;

- pPa3BUTHS UHAUBUIYaATBHBIX CIIOCOOHOCTEI;

- TBOPUECKOH pabOThI IpernoiaBaTe/ieil U yyalluxcs.
3.2.4. Co3nanue ycrnoBHil sl oOecniedeHHs KaueCTBEHHOM BOCMUTATENIBHOM H
UC0JOruyeckoid padoThl, JUISl OpraHu3alMdMd JMYHOCTHOIO M COLMAJIBHOTO
pa3BUTHS 00YUYAIOIIMXCS BO B3aUMOJAEHCTBUY C POJUTENISIMU U 00IIeCTBEHHOCTHIO.

4. [TPABA 11 OBA3AHHOCTH

4.1. 3aBenyrollUi OTAeNIeHHEM, B paMKaX CBOUX KOMIETEHUWH, MUMEeT IIpaBo
naBaThb  pacIOpsDKEHHsT W yKasaHHUs, oOOs3aTeNbHbIE JUIS  WCIIOJHEHHS
COTPYJIHUKAMHU U yYaILIUMUCS BXOJSILIMMHU B COCTAB OTACIICHUS.

4.2. Ha 3aBenyroliiero oTaelieHUeM BO3JIaraeTes:

- PYKOBOJCTBO 00pa30BaTeNbHOM [eSTeNbHOCTBIO OTHENICHHS YYPEKICHHS
o0Opa3oBaHusi,

- TeKyllee [JIAHUPOBaHKE JeATeIbHOCTH OT/IeJICHHUS;

- CO3JaHHE OpraHU3ALMOHHBIX, MaTePHATBHO-TEXHUYECKUX YCIOBHUM [IJIs
obecriedeHus] Ka4eCTBEHHOI'O BBIOJHEHUs Y4eOHBIX TIJIaHOB W  y4eOHEIX
IIporpamm;

- ydYacTHE B COCTABIIEHUHU paclHCcaHus yueOHbIX 3aHITUH, pa3paboTKe MpaBUiI
BHYTPEHHETr0 paclopsaKa;

- Yy4YacTHe B 3aK/IIIOYEHHUH JOrOBOPOB C OpraHU3allusMH, OpraHU3allUsIMU-
3aKa3YMKaMU KaJpoB, (QU3MYECKMMHU JHIAMHU 10 BOIPOCAaM MOATOTOBKH KaipoB,
NOBBILIEHNS YPOBHS KBAIM(DUKALINH,

- BBINOJHEHUE TpeOoBaHUH 00pa30BaTe/IbHBIX CTAHIAPTOB;

- KOHTpOJIb KauyecTBa MPENoJaBaeMblX Yy4UeOHBIX [OUCIHUIUIMH C YYEeTOM
UJICOJIOTMYECKON COCTaBJISIIOILEH, BBIIOJIHEHUS YYeOHBIX IUIAHOB M OOBEMOB
yCTaHaBJIMBAEMOM MPENOAaBaTENSAM I1e/1arOrH4eCKol Harpy3KH;

- YYeT YCIeBaeMOCTH OOYYalOLIUXCS OTHCJIEHHS, KOHTPOJL IMOCEINAEMOCTH
UMU y4eOHBIX 3aHITHIH,




- obecrmeuenre CcOOMONeHHS  OOy4arOLMMHUCS  TPaBHI  BHYTPEHHEro
pacropsiKa U MpOBeIeHHs NPOQUIAKTHIeCKOH paboTel MO MNPEAyNpexIEHHUIO
IIPaBOHAPYILICHUH;

- obecrieueHHe YCTAHOBIIEHHs CBs3ed C PpOOUTENIMH OOYYaroUIMXCs 110
BOMpocaM O0y4eHHs] U BOCIIUTAHNUS;

- opraHmsaiys pabOoThl [0 CTHICHIMAIBHOMY OOECHEYEHHIO, COLHMaIbHOMI
3alUTe 00YJAIOLIUXCS OTACICHHs, CO3/IaHHIO A HUX HEOOXOAMMBIX COLMaIbHO-
OBITOBBIX YCJIOBHI;

- OCYINECTBJICHHE  aHaiu3a  TPYJOYCTPOHCTBA  BBIIYCKHUKOB, ux
npo)ECCHOHAIBHOTO ~ pOCTa, COOTBETCTBMS MX  YPOBHS  KBaIH(DHKAIHKA
TpeGOBAHMAM OpPraHM3aINi-3aKA39MKOB KaJpOB M BHECEHHE NPEIOKEHH IIo
COBEPILEHCTBOBAHUIO MPO(ECCHOHANBHOTO 00y4YeHHs, BHEAPEHHIO HOBBIX (HOPM 1
METOJIOB IOATOTOBKH KaJIpOB;

- aHanmu3 o00s3aTeNbHOM OTpPabOTKM BBIIIYCKHUKOB II0  Paclpee/IeHHUIO,
HarpaBIeHHIO Ha paboTy;

- BeJicHHe YueOHOU U OTYETHON JOKYMEHTalUH OTETIEHHUS,

- MOBBIIIEHNUE CBOETO NPO(EeCCHOHAIBHOINO YPOBHS,

- oOecriedyeHre coOMIOEHUE MPaBUJI M HOPM OXPaHBl TpyZa H IIOXKapHOH
©e30MacHOCTH.

4.3. 3aBeqylomMi OTJCJICHUEM HMMEET MPaBO [aBaTh DPACIOPIKEHHS, yKazaHUs
[MKJOBBIM KOMHCCHSM, BXOISALUMM B COCTaB OTIEIEHHA B paMKaX CBOEH
KOMIIETEHIIUH, KOTOpas OIpelessieTcss B  yCTAaHOBJIEHHOM IIOpPSJKE  €Tro
MOJDKHOCTHOW MHCTPYKIMEH.

4.4. 3aBenyroUuii OTIeJIEHHEM HMEET MPaBo:

- y4acTBOBaTh B OOCYXIEHHM W DEIIeHUH BaXHEHIIMX BONPOCOB y4eOHOH,
MJIE0JIOTUUECKOM, BOCIHUTATENILHOH, y4deOHO-MeToan4Yeckol paboTbl M APYTHX
HanpaBleHUH 1eSTebHOCTH OTACIEHUS U KOJUIeKa;

- BHOCHTB Ha paccMoTpeHHe anamuHHCTpauuu, CoBera  KOJIemxa,
MeIarOTUYeCKOro COBeTa MPEUIOKEHUS [0  YIYYIICHHIO HISOJIOIHYECKOH,
y4eOHO-BOCTIUTATEIbHOH, YIeOHO-METOJUUECKOH paboThl, CUCTEMBI yNIPABIECHUS U
pecypcHoro ofecrnedeHHs] BCEX BHAOB [EATENBHOCTH KOJIEIKa; IPUHUMATh
ydacTue B paboTe KOJIerdalabHbIX OPraHOB YIIPABICHUS KOJUIEKEM;

- QocemiaTb YPOKH W Apyrde yueOHBIe 3aHATHS  [perojaBaTeseH,
OCYIIECTBJISIOIIMX MOATNOTOBKY CIHELMAIMCTOB IO CIELHAIBHOCTAM OTIEJICHHUS;
3HAKOMHUTBCS C MaTephalaMHd I[UKIOBBIX  KOMHUCCHH, 00ecneuHBaromfx
MOArOTOBKY CIELUAJIUCTOB [0 CHELUUAIbHOCTSAM OTAENEHHs, KOMILIEKCHBIM
METOJIMYECKUM 00eCIeueHUEeM JTUCLIHUIIINH;

- 3HAaKOMWTBCS C JOKyMEHTalueid, B TOM uuciae y4eOHO-IPOTpaMMHOM,
HOPMAaTHBHOMH, periiaMeHTHpYolleld yueOHO-BOCMUTATENbHYIO, UIC0JOIHYeCKY1O,
yueOHO-MeTOAUYEeCKy10 paboTy;

- BM3MpPOBATh, B paMKax CBOEHM KOMIIETEHLIMH, AOKYMEHTBI, KacaroIuecs
paboThI OTACIEHUS,

- y4acTBOBaTh B [1000pe M pacCTaHOBKE KaJIpOB Ha OT/ICIICHUH.



4.5. 3aBenyrolluMi OTHENEHHEM HECET IMEPCOHAIBHYIO OTBETCTBEHHOCTh 34
nelcTBUa WM Oe3felicTBUe, NpHBEIIINME K HapylLIEHMIO HOPMAaTHBHO-NIPABOBBIX
JIOKYMEHTOB, yXy IIEHHUIO KayecTsa 00pa30BaTeIbHOIO npouecca,
IpefoCTaBleHHEe HEeJIOCTOBEPHOH HH(pOpMAaLMKM [0 BOIPOCAM JAEATEIBHOCTH
OTAENeHUs. 3a BCIO pabOTy Ha OTHAEIEHHH OTYMTHIBAETCS B CBOEH AEATEIBHOCTH
nepej JAMPEKTOPOM KOJJIeIXka, [0 BHJAAM JEATEIBHOCTH — TIIepe] ero
3aMECTHUTEIISIMH.

5. OTBETCTBEHHOCTH 1 KOHTPOJIb

5.1. 3aBeyrOlMH OT/AEIEHHUEM, IPENOJaBaTe I OTACICHHUS B CBOEH IeATeIbHOCTH
PYKOBOACTBYIOTCS HactoswuM [lonoxkeHuem, MOJKHOCTHBIMU HHCTPYKIIMSIMHU,
YTBEPXKIAEHHBIMHU AUPEKTOPOM KOJLIEIXkKa.

5.2 3aBenyroluil OTAEIEHHEM OCYLIECTBISIET KOHTPOJb OOECredeHus] KauyecTna
o0pa3oBaTeNpHOrO  IIpolecca IIpH  peanu3allMi  00pa3oBaTeNbHBIX U
BOCIHUTATEJIHBIX IPOrpaMM Ha OTIEJIEHUH.

5.3 3aBeyOIMH OTAENEHHMEM HEeCeT OTBETCTBEHHOCTb 3a OpraHU3alUI0 U
HCIIOJHEHHe 00pa3oBaTeNbHBIX M BOCIUTATEIbHBIX IIPOTPaMM, BBITIOJIHEHHE
y4yeOHOro IiaHa YyupexaeHus oOpa3zoBaHus, 00eCHEYHBAIOIIETO pealln3alnio
00pa3oBaTeNbHBIX IPOrpaMM CPEIHEro CIeHalbHOT0 00pa3oBaHus Mo yueOHbIM
JIMCLIUTUIMHAM.

5.4. PaboTHuKM KoJule[ka, oOecreyuBaronii y4eOHbIH Mpolecc Ha OTHAEIEeHHUH,
HECYT OTBETCTBEHHOCTH 3a HEHaJUIe)Kalllee UCIIOJHEHHE HIIM HEUCIIOIHEHHE CBOUX
JIOJKHOCTHBIX 00s[3aHHOCTEH, NPeayCMOTPEHHBIX AOJDKHOCTHOM HWHCTPYKIMEH, B
npeaenax, omnpejeneHHelXx TpynosbeiM  kozekcoM Pecnybnuku  bBenapyce;
COBEpIIEHHE B IIPOLIECCE CBOEH [eATeNbHOCTU IMpaBOHAPYIICHUS, NPUYHHEHUS
MaTepUalIbHOr0  yiuepba HMMYIIECTBY KOJUIEIKA; HECOONIOJCHHE [PaBMIl
BHYTPEHHETO TPYAOBOI0 Paclopsika, IpaBUi U HOPM IO OXpaHe TPyla, TEXHUKE
OezonacHOCTH, MOXKapHOH Oe3omacHOCTH; peanm3anuio Muccun, Bumenws.
[TomuTrku B 001acTH KauecTBa, TpeOOBaHHH TOKYMEHTOB CHCTEMBI MEHEKMEHTA
KauecTBa B [Ipe/iesiax CBOUX MOJTHOMOYMH.

COI'TACOBAHO
[Iporokoi 3aceqanus
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