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O rymMmaHUTapHOM OTIEJICHUN

JIuackoro KoJuiemKa yapexxieHus: 00pa3oBaHUs
«I'poIHEHCKHUH TOCYJapCTBEHHBIN YHUBEPCUTET
uMeHnu Suku Kynanen

1. OBILME [TOJIOXEHMS

1.I.  IlomoxxeHue O TyMaHUTApPHOM OTHEJIEHUH JIuackoro  xomemxa
yupexeHus: oopazoBanus «I poHEHCKUN rOCyJapCTBEHHBIM YHUBEPCUTET UMEHH
Suxu Kynane»y (manee - mojoxkeHue) paspaborano Ha ocHoBaHuM Komekca
Pecniyonmuku benapyck 06 o6pa3zoBanuu, IlosmoxeHuss O KOUIEKE W HMHBIX
HOPMATHBHBIX IIPABOBBIX aKTOB.

1.2. T'ymanuTapHOe oTheneHue (nayee - OTAENIEHUE) SIBISETCS OpraHU3alHOHHO-
aJIMUHUCTPATUBHBIM CTPYKTYPHBIM noipa3JielieHueM KOJIIeKa, -
o0ecrieunBalOIIUM  y4yeOHYI0,  BOCHUTATENbHYID U HJCOJIOTHYECKYIO
JIeSATEeIbHOCTh, a TaKXe METOJUYecCKyl0 paboTy B paMKax HOJATOTOBKH
CIEIUAIMUCTOB CPETHETO CIEUaIbHOTO 00pa30BaHHUs.

1.3.  Otpenenne OCyIIECTBISET NOATOTOBKY CIIEIIAAIUCTOB 10 CIELUAIBHOCTSIM:
-2-010101 JlomkonpHOE 0Opa3oBaHuE;

- 2-010201 HauyanpHoe oO6pa3oBaHue.

1.4. Otpenenne co3maercs Mpu Hammuuu He MeHee 150 yenoBek, oOydaromuxcs
10 THEBHOU (popme oOydeHus.

1.5. Ortpenenue xomiemka OTKPHIBAETCS, PEOPraHU3YeTCs M JUMKBUAUPYETCS
IPUKA30M JTUPEKTOpa KOJIJIeKA.

1.6. PecypcHoe of0ecreyeHne mesTebHOCTH  oTneleHus  ((GuHAHCOBOE,
9KOHOMHYECKOE, MaTepUuajibHO-TEXHUYECKOE, COIIMAIIBHO-OBITOBOE) -
OCYIIECTBJISIETCS B YCTAHOBJIEHHOM B KOJUIEJKE IMOPSAKE COOTBETCTBYIOIIAMU
noJpa3ieNieHusIMA KoJule[ka 3a c4eT OIOJKETHBIX U BHEOIOJKETHBIX CPEJCTB
KOJUTePKa B COOTBETCTBUU C €XKETOJTHO YTBEPKAAEMBIM OIOKETOM.



1.7. B cBoeil gedarenbHOCTH OTHeleHHe pykoBoacTByercs Kopexcom
Pecny6nuku benapych 00 o6pazoBanun, IlonoxenneM o Kojuieke, HACTOSAIIUM _
[OJIO)KEHWEM, MHBIMH HOPMATHUBHBIMM IIPaBOBBIMH aKTaMH, a  TaKXe
pemenusimu CoBeTa KOJUIe[Ka, INPUKa3aMH M PACIOPSIKEHUSIMH IHPEKTOpa
KOJUIe[Ka, MMCCHEH, IOJIMTHKOM, CTaHJapTaMHU KoJulelkKa, SBISIOIIMMUCS
003aTeIbHBIMY JIJISI UCTIOJTHEHUSI OTHAEIECHUEM.

2. OPTAHU3ALIMOHHAS CTPYKTYPA

2.1. PyKOBOACTBO [€ATENBHOCTBIO OTJEIECHHUS OCYIIECTBISET 3aBEAyIOLIHiA
OTZEJIEHUEM, HA3HaYaeMbId TPUKAa30M JUPEKTOpa KOoJleka H3  4YKcla
pabGOTHHUKOB, UMEIOIIKX BbICIIee 00pa3oBaHUE (110 MPOQHUITIO OTAEIIEHUS ) U OTIBIT
y4e0HO-METOANIECKON paboThl. B OTAENBHBIX Cilydasx PyKOBOJCTBO OTHAEIICHUEM
MOXET OBITh BO3JIOKEHO Ha pabOTHMKOB, HMMEIOIIMX BhICIIEe OOpa3oBaHHE
HE3aBUCUMO OT POQHIIS CIIEUANTBHOCTEN, UMEIOIIUXCS Ha OTACIICHUH. -
2.2. Ha mepuom OTCYTCTBHSI 3aBEIyIOIIETO0 OTJAENCHUEM €ro  (hyHKIHMU
BEIIIOJIHSIET 3aBEYIOIINI UHBIM JHEBHBIM OT/EIIEHUEM.
2.3. B COOTBETCTBHH C OpPraHU3aIMOHHON CTPYKTYpOH KOJUIE/Ka 3aBEHyIOLIUI
OTHeJIeHueM KypHpyeT paboTy HukiIoBOM komuccuu (nanee - LK) mcmxomoro-
MeJarorndeckKMx JIUCIUIUIMH, MYy3bIKM U TeHus. JleATenbHOCTh IIMKIOBOM
xomuccum onpeaeisiercs [lonoxenuem o LIK.
2.4. B cOOTBETCTBUH C YYeOHBIMH IUTAaHAMHU CIIELUAIBHOCTEN 3aBENyIOLIUM -
OTJIeNIEHHEM KypHpYyeT paboTy yueOHBIX KaOUHETOB U 1a00paTOPHIA:
= MeJarorukyd, IICUXOJOTMHU, OTUKUA  JIEJIOBBIX  OTHOLIEHUHU,
METOIMKH BOCIIUTATEeIbHON paboThI;
= METOAUKHA  pPa3BUTHA peyd U JIOTONEJAWH,  METOHUKHU
KOPPEKIIMOHHO-JIOTOTIeTUYeCKON paboTHI;
= MY3BbIKM, METOJUKA MY3BIKAIBHOIO BOCIHUTAaHHUS, HCTOPUH -
xopeorpaduu, MeTomuKH paboTBl € JETCKMM Xopeorpaduueckum
KOJUIEKTUBOM.

2.5. JlestenbHOCTh y4eOHBIX KaOWHETOB U J1a0OpaTOpHUi  OIpenensercs
[NTonoxxenueMm 06 yueOHOM kabuHeTte (JlabopaTtopum).

3. OCHOBHBIE LIEJIX 1 3AJIAYHN

3.1. K OCHOBHBIM LIEJISIM OTHOCSITCS: _

3.1.1. Peamu3aums Muccun, Bugenus, Ilonmutuku, TpeOOBaHUN CTaHIApTOB
CHUCTEMBI MEHEKMEHTa KOJUIe/DKa B Ipe/ienax CBOUX MOJTHOMOYUM.

3.1.2. CTpyKTypUpOBaHHe BCEX BHUJIOB y4eOHOM AEATENEHOCTH BO B3aMMOCBSI3U C
3asBJICHHBIMU LIESIMH KOJUIEIXKA.

3.1.3. Opranu3zaius MoAroTOBKY 00y4aroIUXCs 110 CIIENHAIBHOCTH.



3.1.4. BociutaHnue COLUAILHOM 3pEIOCTH 00YYAIOIIMXCS, CIIOCOOHBIX M MOTOBBIX K
IIOJTHOLIEHHOMY  BBHIINIOJIHEHHUIO OCHOBHBIX JIMYHOCTHO-POJIEBBIX (DYHKIMHA B
ob1ecTse.
3.2.0CHOBHBIE 32/1a4¥ OT/EIICHHUS:
3.2.1.Opranu3zanus ¥ OCyIECTBIEHUE YIeOHOM U METOAMYECKOM pabOThI.
3.2.2.0nepaTuBHOE yNpaBlleHHE U PEryupoOBaHue 00pa30BaTeIbHBIM IIPOLIECCOM.
3.2.3.Co3nanue ycnoBui JIs:

- IOATOTOBKH  KBAJIU(UIIUPOBAHHBIX, TNPOPECCHOHATBHO KOMIIETEHTHBIX
CIIELIMAJIUCTOB;

- YCIELIHOI'0 YCBOCHHUSI 00yUaloNUMUCs YIEOHBIX TIPOTpaMM;

- pa3sBUTHS UHIUBUyAIbHBIX CIIOCOOHOCTEH;

- TBOpPYECKON pabOTHI IpernogaBaTesieil 1 00yIaroniuXCs.
3.2.4. Co3nganue ycioBui s oOeclieueHHs] KAa4eCTBEHHOM BOCIUTATEIHLHOU H
U/ICOJIOTUYECKOM paboThl, Uil OpraHM3allid JIMYHOCTHOTO W  COI[MAJILHOIO
pa3BUTHUs 00yYaIOIIUXCS BO B3aUMOJICHCTBUHU C POJUTENSIMA U O0IIECTBEHHOCTHIO.

4. IIPABA 11 OBA3AHHOCTU

4.1. 3aBenyrolmuii OTHEIEHHEM, B paMKax CBOMX KOMIIETEHIM, UMEET IIPaBo
JlaBaTh  pACHOPSDKEHHUS] M yKa3aHMs, OOs3aTeJbHBIE JUIS  HMCIIOJHEHUS
COTPYIHUKaMHU U OOYYarOIITUMHCS , BXOASIIMMHM B COCTaB OT/EIEHHUS.

4.2. Ha 3aBenyromiero oTAeJIeHHEM BO3JIaracTcs:

- PYKOBOJCTBO 0O0Opa30BaTENbHON AESITEIBHOCTBIO OTACICHHUS YUPEKICHUS
o0pa3oBaHusI;

- TeKyllee IJIAaHUPOBaHKE JIEITEIbHOCTH OT/IETIEHNUS;

- CO3JaHHE OpraHU3alMOHHBIX, MaTEePHAIbHO-TEXHUYECKUX YCIIOBHUM s
obecrieyeHrsl Ka4eCTBEHHOTO BBIIIOJHEHHs] Yy4eOHBIX TIUIAHOB W y4eOHBIX
porpaMm; '

- y4YacTHe B COCTaBJIICHUH PACIUCAHUs yYeOHBIX 3aHITUH, pa3paboTKe IIpaBuII
BHYTPEHHETO paclopsiKa;

- y4acTHE€ B 3aKIIOYEHUH JIOTOBOPOB C OpraHHU3aIlUsIMH, OpraHU3allAsIMU-
3aKa34MKaMH KaJpoB, QU3MYECKHMMH JIUIAMH 110 BOIPOCAM HOATOTOBKH KajpoB,
HOBBIILLICHUS] YPOBHS KBJIA(DUKAITUY;

- BBINOJIHEHHE TpeboBaHM 00pa30BaTENbHBIX CTAHIAPTOB;

- KOHTpOJIb KayecTBa NPENoJaBaeMbIX Yy4eOHBIX MIUCLHUIUIMH C yYETOM
UJEOJIOTUYECKON COCTABISIONIEH, BBINOJHEHUS YYE€OHBIX IUIAHOB U OOBEMOB
yCTaHABJIMBAEMOM IIPEToiaBaTessiM MeJaroruaeckoi Harpys3Ku;

- yd4eT yCIeBaeMOCTU OOydaroluXcCsl OTAENIeHUS, KOHTPOJb IMOCEIaeMOCTH
UMHU yUeOHBIX 3aHSITHIA;

- obecneyeHue  COONIONEHHS  OOYYAIOIIMMHUCS  ITIPaBUJI  BHYTPEHHErO
pacropsiika M IpOBEIEHUs] MPOPHIAKTHYECKOH paboOThl MO TPEXyHpPexaeHHUIO
[IpaBOHAPYIICHUN;

- ofecrieyeHUe YCTAHOBJICHHS CBSI3€H C POMUTENSIMH OOYYAIOIIUXCS IO
BOIIpocaM 00yUYeHHS ¥ BOCITUTAHMS;



- opraHu3anys paboThl MO CTUMEHIHAIBLHOMY OOECIIEYeHHIO, COLIMAIBHOMN
3aIIuTe 00YJYarOIIUXCS OTAENIEHHS, CO3JaHMIO JIUI HUX HEOOXOMUMBIX COIMAIbHO-
OBITOBBIX YCIIOBUIA;

- OCYIIECTBIICHUE aHaJIn3a TPYHAOYCTpOMCTBA BBIITYCKHUKOB, ux
Npo(eCCHOHATIBHOTO  POCTa, COOTBETCTBHS WX YPOBHS  KBaJH (UKALAU
TpeOOBaHUSAM OpraHU3aALUI-3aKa3uUKOB KaJpOB W BHECEHHE MPEIIONEHUHA I10
COBEPLIEHCTBOBAaHHIO MPOYECCUOHANBHOTO 00yUYeHuUs], BHEIPEHUIO HOBBIX ()OPM U _
METOJIOB TOATOTOBKH KaJpOB;

- aHanu3 00s3aTeNbHOW OTPAOOTKM BBIMYCKHHKOB II0 pacIperesIeHHUIO,
HalpaBJIeHHUIO Ha paboTy;

- BeJleHue Y4eOHOU U OTYETHOM IOKyMEHTAITUU OT/ICIICHNS,;

- TIOBBIIIEHHE CBOETO MPO(HECCHOHATILHOTO YPOBHS;

- obecnieyeHue COOJIIOIEHHE NMPaBHJI M HOPM OXpaHbl TPyAa U ITOXKAPHOU
0e3011aCHOCTH. )
4.3. 3aBeqyrolMi OTHENEHUEM HMeeT IMpaBO JaBaTh PACIOPSIKEHHUS, YKa3aHHs
LIUKJIOBBIM KOMMCCHSIM, BXOJSIIUM B COCTaB OTIEJIEHUS, B paMKax CBOEH
KOMIIETEHIIUM, KOTOpas OINpedelsieTcss B YCTAHOBJICHHOM IIOPSZKE €ro
JIOJDKHOCTHOU MHCTPYKIIUEH.

4.4. 3aBenyrolui OTAEIEHUEM UMEET TPABO:

- yYacTBOBaTh B OOCYX/IEHMU U PEIUEHMH BAKHEHIIMX BOIPOCOB YUeOHOM,
UJI€OJIOTUYECKOM, BOCIMTATEIbHOM, y4yeOHO-METOIUYECKOW paboThl U APYIHX
HanpaBJIeHUH JNesTeIbHOCTH OT/AENIEHHUS U KOJUIeIKa;

- BHOCHUTH Ha paccMoTpeHue anmuHuctpanuu, CoBera  KoJIemKa,
NeJaroru4eckoro COBETa MPEUIOKEHUS 0 YIYYIICHHUIO HICOJOTHYECKOM,
y4eOHO-BOCIIUTATEIbHOM, yUeOHO-METOIUIECKON pabOThl, CHCTEMBI YIIPABJIEHHUS U
pecypcHOro obecredeHusi BceX BHJOB JEATCIHHOCTH KOJUIEIKa; IPUHUMATh
ydyacTue B paboTe KOJUIerHAIbHBIX OPTaHOB YIIPaBJICHUS KOJUISIKEM;

- mocemwarb ydyeOHble 3aHATHS IIperojaBaresieil, OCYIIEeCTBISIOIIMX
MOATOTOBKY CIEIHUAIMCTOB IO CIEIUAIBHOCTIM OTHENEHUs; 3HAKOMUTHCS C
MaTtepuaiaMu LIMKJIOBBIX KOMHMCCHH, 00ecIeYnBaroIX IIOJITOTOBKY
CIIEI[MAJIMCTOB II0 CHENHAJIBLHOCTSAM OTHEJIEHUS], KOMIUIEKCHBIM METOINYECKUM
obecrieyeHueM JUCIHIINH,

- 3HAKOMHUTBHCS C JOKyMEHTaldedl, B TOM uYucle Yy4eOHO-IPOTrpaMMHOM,
HOPMATHUBHOH, PErIaMEeHTUPYIONIEeH yueOHO-BOCIIUTATENbHYIO, UIIEOIOTHYECKYIO,
y4eOHO-METOANYECKYIO paboTy;

- BHU3HMpPOBAaTh B paMKaxX CBOEH KOMIIETEHIIMH JIOKYMEHTBI, KaCaroIHecs
paboTHI OTIETIECHHUS;

- y4acTBOBaTh B NMOAOOpE U pacCTAaHOBKE KaJPOB HA OT/ICIICHHUH.

4.5. 3aBenyromuii OTAeJIeHHEM HECET TIePCOHAIBHYIO OTBETCTBEHHOCTH 3a
JelcTBUsl MU Oe3feicTBUe, NMpUBENIINe K HAPYUICHUIO HOPMATHBHO-IIPABOBBIX -
aKTOB, YXYJIICHHIO KadecTBa 0Opa3oBaTeIbHOTO TIpoIlecca, IPEeIOCTaBICHUE
HEJIOCTOBEpHOM HH(OpMaIMU IO BOMpPOCaM JAESTEIIBHOCTH OTHAEIEHHUs. 3a BCIO
paboTy Ha OTAEICHHU OTYMTBHIBAETCS B CBOCH JNEATEIHHOCTH TeEpel] IUPEKTOPOM
KOJUIEJKa, IO BUJAM JESITEIbHOCTH — MePe]] eT0 3aMeCTUTEIISIMHU.



5. OTBETCTBEHHOCTbH 1 KOHTPOJIb

5.1. 3aBeayroIMi OTACIEHUEM, IPEIIOaBaTEIH OTAECIIEHNUS B CBOEU NEITEIbHOCTH
9

PYKOBOACTBYIOTCS HacTosimuM [lonoxxeHuem, TOIKHOCTHBIMU HWHCTPYKIHSIMH,

YTBEPKIAECHHBIMU JUPEKTOPOM KOJLIEIKA.

5.2 3aBenyronuil OTIENEHHEM OCYIIECTBISET KOHTPOJIh OOecreyeHus: KauyecTBa
o0pa3oBaTeNIbHOrO  Tpolecca MpH  peau3alul  00pa3oBaTE€NbHBIX |
BOCITUTATEIBHBIX MPOTPaMM Ha OTICIICHUH.

5.3 3aBenyromuii OTHENIEHHWEM HeCeT OTBETCTBEHHOCTh 3a OpraHu3aldio M
WCIIOJIHEHHE 00pa30BaTeNbHBIX W BOCIHTATEIBHBIX IPOTPAMM, BBITIOJIHEHNE
y4yeOHOro IUIaHa Yy4pexJeHus oOpa3oBaHHUs, O00ECHEUMBAIOIIEIO pEeaM3alUI0
o0pa3oBaTesibHBIX MPOrpaMM CPEJHETO CIEeNHaTbHOrO 00pa30BaHUs MO y4YeOHBIM
JUCITATUINHAM.

5.4. PaboTtHrKHM KoJUiemKka, obecrieynBaromue yueOHbIM Mpolecc Ha OTIeIeHHH,
HECYT OTBETCTBEHHOCTbH 34 HEHA/JIeXKAIlEe UCIIOJTHEHUE MJIM HEUCIIOJHEHHE CBOMX
JOJDKHOCTHBIX 00SI3aHHOCTEH, MPeayCMOTPEHHBIX JODKHOCTHOW HMHCTPYKIIMEH, B
npezenax, ONpelelleHHbIX 1pynoBeiM kojekcoM Pecmybnuku Benapycs;
COBEPIIIEHWE B MPOILECCE CBOEH MEATENBHOCTH NPABOHAPYIIEHUS; NPUYMHEHHS
MaTepHAIbHOIO  yiiepba MMyLIeCTBY KOJUIEAXKA; HECOOIIOJEHUE  TPaBHII
BHYTPEHHETO TPYAOBOr0 paclopsijika, MpaBUJI U HOPM IO OXpaHe TPyJla, TEXHUKE
06e30macHOCTH, TOXapHOW Oe3omacHOCTH; peanu3auuio Muccuu, Bunenus,
[TonmuTukm B 00JaCTH KavyecTBa, TPeOOBaHUM JJOKYMEHTOB CHCTEMbI MEHEIKMEHTA
Ka4yecTBa B Mpejiesiax CBOUX MTOJTHOMOYHUH.
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